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Electronic Portfolio Assignment Template 
Writing 10, Spring 2012 

Anne F. Walker 
 

Overview 
Nearly all Merritt Writing Program courses include a portfolio as a final assignment, as it is a rich representation of 
learning and self-reflection.  A portfolio gives your reader insight into your learning throughout a semester or within 
a minor/major program; it can also be shared with employers and graduate schools.  You might think of this 
assignment as an opportunity for you to teach readers about how to interpret evidence of learning.  Given that 
framework, you will want to be candid, specific, and evidence-based in your approach. 
 
As you build your portfolio, you will write one cover letter for each of the six sections listed below.  This process will 
allow you to reflect on your learning both within and beyond the course.  You might, then, reflect on where you 
were with a particular skill level (the program learning outcome) at the beginning of the course and how you have 
grown during the semester, with specific reference to related supporting documents.  Similarly, you might also 
consider which assignments created the greatest challenge to your critical thinking and skill development, and explain 
what you learned about yourself from completing or revising that assignment.  You are required to complete a course 
portfolio in order to pass this course. 
 

Tool 
----------------------- 

 
In this class, we will be using WordPress as the tool for creating your electronic portfolio (e-portfolio).  Text 
documentation and video tutorials on how to use this tool are available online: 
http://writingprogram.ucmerced.edu/node/32.    

 
• WordPress: If you don’t have one already, you’ll need to create a new WordPress account before you can 

start using the tool.  Go to http://wordpress.com   
 

Content 
Note: Each section of the portfolio will entail a cover letter and related attached artifacts.  Mention related attached 
artifacts in each cover letter 
 
Your portfolio consists of six unique sections.  Aside from the Introduction, an overview of your portfolio, each of 
the remaining five sections will focus on each of the five program learning outcomes.  Here is how the portfolio 
should be structured: 
 
• Introduction – (approximately 500 words) The purpose of this section is to share about yourself and your e-

portfolio.  
• Your introduction is where you will identify the grade you feel you have earned in this class.  

Use quotations from the syllabus, from my comments, and any other pertinent sources.  Use your 
grades.  Document your assertion of that which you believe would be your fair grade.  This introduction 
should be approximately 500 words.  Form it as an essay, using thesis sentences and topic sentences 

• In your cover letter, you might consider discussing some of the following questions: 
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a. How have you grown since the beginning of the semester as a reader, writer, researcher, and thinker?  
What challenges have you faced, and what breakthroughs have you experienced along the way?  

b. What are the main goals for this portfolio, and what would you like your audience to take away after 
reading your portfolio?  

c. What are the major lessons learned about yourself, your newly acquired skills, and your abilities to think 
critically and creatively? 

d. What have you learned in this course this semester that can help you in other courses in the future? 
Required Evidence: just the cover letter 
 
1. Process – (two to four paragraphs) Demonstrate engagement with the multi-stage processes of critical reading, formal 

writing, and public speaking. In your cover letter, you might consider discussing some of the following 
questions: 

 
a. What progress have you made in being able to compare, contrast, and synthesize academic materials in 

general and course readings in particular? 
b. What major lessons have you learned about revising written assignments by incorporating relevant 

faculty and peer feedback?  
c. What have you learned about your writing processes and the expectations of the larger academic 

community? 
d. What progress have you made in gaining skills to speak effective in public and to particular audiences? 

Required Evidence: three drafts of each essay, my written evaluations posted as comments 
Supplemental Evidence: your hand-written diagnostic in pdf format, your revised diagnostic in pdf format 

  
2. Rhetoric – (two to four paragraphs) Select and apply the appropriate conventions of personal, academic, or 

professional forms of express.  In your cover letter, you might consider discussing some of the following 
questions: 

  
a. How well do you adhere to academic discourse conventions in your course work?  
b. What progress have you made in your reading skills, in terms of identifying main idea, major support, 

and minor support? 
c. What progress have you made in your ability to summarize and paraphrase primary ideas accurately?  
d. What progress have you made in your ability to analyze readings, lectures, and presentations?  
e. What progress have you made in your ability to communicate your ideas well to various audiences for a 

variety of purposes? 
Required Evidence: all in-class writing (please see lesson-plan-for-student-reference at 
http://annefwalker.wordpress.com/ for a complete list of work done in all classes), reading journals/reflections 
as one pdf document, class journals/reflections as one pdf document 
Supplemental Evidence (pick one): any additional writings you would like to include 

 
 
3. Collaboration – (two to four paragraphs) In these paragraphs, describe your experience with the 

collaborative work in this class.  You might think about what you learned, or how you learned. Synthesize 
diverse perspectives through collaboration in academic discourse communities. In your cover letter, you might consider 
discussing some of the following questions: 
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a. How effectively did you participate in class discussions?  
b. What progress have you made in your ability to use a grading rubric to provide effective peer feedback?  
c. How did you assist fellow peers in learning and using scholarly habits to enhance academic success?  
d. What type of support did you provide your fellow peers?  How effective was it?  
e. Given the cultural and linguistic differences among your peers, how were you able to collaborate 

effectively? 
Required Evidence: Group Led Discussion (GLD) notes or PowerPoints, links to blogging 
Supplemental Evidence: examples of peer editing, or any other work you have done in class that 
demonstrates where you have worked with other students to complete course material 

 
 

4. Research Ethics – (two to four paragraphs) Apply professional ethical standards to the research process and its 
public representation.  In this section, please discuss your research process within the context of your writing 
course. Your cover letter should attend to any challenges or breakthroughs you have experienced this 
semester.  You might consider some or all of the following questions: 
a. What sources of information have you tended to use when locating evidence for your writing?  You 

might consider describing these resources within your process of developing evidence-based papers. 
Some likely resources might include:  

i. Course Readings 
ii. Search Engines, including Google 

iii. Scholarly Research Databases 
iv. Instructors 
v. Classmates 

vi. Personal Collection 
vii. Library Shelves 

viii. Encyclopedias (online or print) 
ix. Librarians 
x. Blogs 

b. What difficulties did you face with the research process? What major lessons did you learn about the 
research process? How did you meet the challenges? Some skill areas to consider might include: 

i. Distinguish between popular and scholarly resources 
ii. Evaluate the authority of authorship 

iii. Document all sources using discipline-appropriate citation formats for inclusion of                             
texts as cited references 

iv. Evaluate evidence from cross-disciplinary essays and the relevancy to your discipline 
v. Maintain a scope of topic 

c. When working with outside evidence, what kinds of steps do you take to prevent plagiarism? 
 
Required Evidence: all final works cited lists 
Supplemental Evidence: any additional documentation of your process of research 

 
5. Craft – (two to four paragraphs) Craft language that reveals aesthetic awareness.  In your cover letter, you might 

consider discussing some of the following questions: 
a. How have you progressed in expanding your academic vocabulary? 
b. How have your progressed in grasping and applying the rules of writing, including grammar and style? 
c. Are you able to distinguish the various writing genres and note their respective form and function?  
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d. How have you progressed in understanding the structure of a particular genre of writing?  For example, 
in a work of fiction, are you able to discern plot, character, and dialogue and their role in building the 
narrative?   

 
Required Evidence: four finished essays 

 
 

Grading Rubric 
While individual components of your portfolio – the essays, journals, peer group work – will be graded separately, 
the portfolio as a whole is worth 20% of your final grade and will be evaluated based on overall completion and 
“substantive, thoughtful, well-constructed entries” (this language borrowed from page 6 of the syllabus, in relation to 
journal entries). 


